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Trading in Old Equipment for New
State Property Disposition – no property of any agency shall be sold to any person or legal entity or otherwise alienated, or be transferred, assigned or entrusted to any other agency or to any officer or employee of any other agency without the written permission of the commissioner through an approved State Property Transaction Form

The following equipment will be traded in to

 _______________________








Vendor Name

The new equipment will be purchased on 

_______________________








PO Number

Listed below are the asset(s) that will be traded in:
	State Tag Number
	Description
	Serial Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please attach supporting documentation for the trade in (i.e. emails, purchase orders, vendor quotes)  

Reviewed and Approved by Property Manager:
________________________________________

__________________
Signature of Property Manager



Date
• bogalusa medical center - bogalusa


• EARL K. LONG MEDICAL CENTER - BATON ROUGE


• LALLIE KEMP REGIONAL MEDICAL CENTER - INDEPENDENCE


• LEONARD J. CHABERT MEDICAL CENTER - HOUMA


• interim lsu public hospital - NEW ORLEANS


• UNIVERSITY MEDICAL CENTER - LAFAYETTE


• W.O. MOSS REGIONAL MEDICAL CENTER - LAKE CHARLES
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LSU HEALTH CARE SERVICES DIVISION • P. O. BOX 91308 • BATON ROUGE, LOUISIANA 70821-1308
PHONE: 225.922.0488 • FAX: 225.922.2259


