PEOPLE SOFT ACCOUNTS PAYABLE

PUBLIC QUERIES

AS OF 3/20/01

1. AP_ASSETS_BY_BU_BY_DT_ENT- Query which lists assets by business unit from the Accounts Payable System.

2. AP_ASSET_ACCOUNT_RANGE_BY_BU-Query which lists all vouchers within the account range of Acquisitions by business unit.-This query can be used to monitor assets entered in the accounts payable system which may or may not have been flagged as an asset.

3. AP_ASSET_FLAG_”bu”- Query which lists all vouchers flagged as assets within the accounts payable system. This query can be used to monitor vouchers flagged as assets to make sure the asset management module has received the asset through interface or other means.
4. AP_EXP_BY_ACCT_DEPT_BY_BU- Query which lists all vouchers from the accounts payable system with descriptions and purchase order numbers for all expenditures within a date range. This query can be used to provide additional information for the expenditure analysis report.  It includes all vouchers referencing purchase order numbers with descriptions of the items purchased within a date range.  The date range should be entered as a DATE >MONTH BEGIN AND A DATE < NEXT MONTH BEGIN.
5. AP_OPER_EXP_BY_ACCT_DEPT_BY_BU- Query which lists all vouchers from the accounts payable system with descriptions and purchase order numbers for all operating expenditures within a date range.   This query can be used to provide additional information for the operating expenditures for the expenditure analysis report.  The date range should be entered as a DATE >LAST MONTH END AND A DATE < NEXT MONTH BEGIN.
6. AP_PAYMENT_REGISTER_”BU”- Query which lists payments by date by business unit.  This report should be printed daily as a check register for the business unit.
7. AP_PO_ENCUMB_STATUS_BY_BU-Query which lists the status of encumbrances by business unit.  This report lists the status of all encumbrances for a business unit.  This report can be used to monitor and close/update encumbrances, etc.
8. AP_PROF_SER_BY_ACCT_DEPT_BY_BU- Query which lists all vouchers from the accounts payable system for professional services within a date range by business unit. This query can be used to provide additional information for the professional services portion of the expenditure analysis report.  The date range should be enter as A DATE >LAST MONTH END AND A DATE < NEXT MONTH BEGIN. 
9. AP_PURCHASES_BY_MONTH_BY_BU- Query which lists purchases within a date range by business unit. –Query can be used to monitor purchases by month by business unit.  Date range should be entered as DATE >LAST MONTH END AND DATE < NEXT MONTH BEGIN.
10. AP_RECEIVERS_”bu”- Query which lists all receivers by business unit

11. AP_VOUCHERS_EXCEPTIONS_BY_BU- Query which lists all vouchers with match exceptions by business unit. This query can be used to monitor vouchers with match exceptions.  It should be a tool used to clear match exceptions in order for vouchers to budget check within the open accounting period.
12. AP_VOUCHERS_SCHED_PAY_”bu”- Query which lists all payments due with an “as of date.”  This query lists all payments due > THAN THE LAST PAYMENT DATE. (ie-last pay cycle ran 3/20/01, date entered should be 3/20/01 to retrieve all payments due after 3/20/01.) This query should be given to the CFO regularly to monitor accounts payable.
13. AP_VOUCHERS_UNPOSTED_BY_BU – Query which lists all vouchers that have not been posted by business unit.  This query lists all vouchers with a status of Not Posted.  Use this query to monitor vouchers within the current period that have not posted.  Work match exceptions and budget exceptions to clear by month end.
