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Disaster Recovery Procedures   
 
  AUTHORITY   

Federal State 
Statutes 

La. Admin 
Code 

LSU HCSD 

 
CITATION: 
 

 Division of Administration – Commissioner’s 
Office 

PROCEDURE NAME: 
 

 Protocol to mark designated Hurricane Katrina 
invoices with stamp “Related to Hurricane 
Katrina” 

PURPOSE: 
 

 To comply with the Policy Memorandum issued 
by Jerry Luke LeBlanc, Commissioner of 
Administration, dated September 6, 2005. 

 
 
  
 

RESPONSIBLE 
PERSON 

 ACTION STEPS 

   
Hospital CFO and/or 
designated finance staff 

 Assign staff to prominently mark all Hurricane Katrina 
related invoices with the stamp provided by HCSD-
HQ for the above stated purpose 

   
  Stamp indicates as follows: 

 
Related to Hurricane Katrina 

   
  Keep separate and distinct file copies of all Katrina 

related invoices, purchase orders, receiving reports 
and other supporting documentation necessary to 
stand the test of audit and administrative review by 
HCSD administration, as well as State and Federal 
regulatory agencies. 

   
   
   
 








