Creating an Inventory Adjustment

Navigation:

Inventory, Manage Inventory, Adjustments

Panel Displays

|

Adjustments

*Unit: l CwHS

itermn Information

Searchifdd

Mew Window | Custamize Page | B

*ttem ID: I |

Storage Location: I = I I I I
*Lot ID: |N0NE

Configuration Code: |

“Serial ID: [MonE

First [+ 1of 1 [¥] Last

Oty Available: 0.0000

Eind | Wigw All

Container ID: I
*Staged Date: |D4121IEDDE

Quantity: 0.0000 I

First [ 1of 1 ] Last

Find | Wiew Al

*Transaction Date: |D4.l'21.l’2|308 Dist Type: I CharField Overrides #[E
Adjustment Type: I :I' RTY Detail Reason: I Docurment: I
Adjust Quantity: I I Quantity: 0.00a0

& save | [=] retify | rts Refresh |

Enter the IBU — Unit
Click on the Search/Add Link

Selection Criteria
e [rmme [E1%

I t,
SharapeLncsns | =1 |
I ez oo Oy Lecatisig

o | Cancel | thml

Enter Item ID, then Select OK

Camsinm ik

*If you want locations that do not have quantity to show from this items

W ays LuLauun.

history check the Include Zero Qty Locations box. T wewezoct Locaiors

Page 1 of 3



Adjustments
“Unit; MEWHIS,  earchiadd

item Information Eind |view Al First [ 106 1 [] Last

*tern ID: |1DD11D = Qty vailable: 1060000 EA

BATTERY 6 VOLT OBLONG 2v553

Storage Location: |F|—0R5 ]| |C*”*G |UU3 |'31 |D1 Container ID: I

Lot ID: INONE “Staged Date: |D1ID1J’1QD1
Configuration Code: I
*Sarial ID: [HoHE Quantity: 100000 [E
Find [view sl First (4] 4 o 1 [F] Last
*Transaction Date: Im E Dist Type: I— Q. CharfField Overrides =]
Adjustment Type: I :l' RTY Detail Reason: I 2, Document: I
Adjust Quantity: Decrease IKQ Quantity: 00000 EA

Increase
; | Misc [gsue

Save Matif
E]—l = i Misc Rat

Scrap
Scrap RTY

The Adjustment Panel displays

Bottom half of panel
Select Adjustment Type — choose Decrease or Increase only

Select Reason: magnifying glass and the following types will populate.
Chose the one appropriate for the adjustment you are keying.

Search Results
1-10 of 10

%etld Reason Code Description
SHARE DAMAGED  (hlank)
SHARE DEFECTIME (hlank)
SHARE EXCESS thlank)
SHARE EXFIRED T (blank)
SHARE [MACTIVE thlank)
SHARE IMWTY CORR (hlank)
SHARE OBSOLETE  (hlank)
SHARE PILFRAGE  (blank)
SHARE STARMDARD  (hlank)
SHARE UOM COk (hlank)

Document: this is a free entry field — you can enter any information that
would be helpful to determine why you made the adjustment (i.e. the receipt
or MSR that caused the need for an adjustment, if you are transitioning items
put the new item number, etc). You are limited to 12 characters. You can
see this field on the Transaction History Page.
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Enter the Adjust Quantity for the correct UOM for the Storage Location

shown
(Very important that the UOM and Storage Location are in agreement)

Adjustments
*Unit: [ ICTTLS G

tern Information Find | view Al

First E 1 af 1 II' Last

“Itern ID: J1oot1o 5] Oty Mvailable: BB4.0000 EA

BATTERY 6 %OLT QOBLOMG 24553
Storage Location: |F|-OR5 = |CAG |UU4 |D1 m Container ID: I

“Lot ID: |N0NE *Staged Date: |u1m111 901

Configuration Code; |

*Serial ID: [HONE Quantity: sa4.0000 |E
Find [ view sl First [ 1 o 1 ] Last

“Transaction Date;  |08/28/2008 [ Dist Type: [ADJ Q, CharlField Overrides =
Adjustment Type: [Decrease =] RTv Detail Reason: [EXPIREDIT @ pocument: [EXP 03109

Adjust Quantity: | 36.0000 |EP\ QU Quantity: 36.0000  EA

B save | [=] Moty | s Refresh |

The click Save.

Y our adjustment will then be posted.
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