
How To Adjust Average Cost 
 
The navigation is as follows: 
 

 

 
Cost Accounting – Item Costs – Update 
Costs – Adjust Average Cost 
 

You would then enter: 
 
Business Unit = Your Inventory Business Unit 
Book Name = leave this blank 
Item ID = PS Item # 

 
Click Search 
 
Enter the correct cost in the New Cost box – Remember the cost must be 
entered in cost per STD UOM 

 
 
Click Save 


