Process Material Stock Requests

1. Reserve Stock Requests

Click the Inventory Link
Inventary
Click the Fulfill Stock Orders Link
Fulfill Stock Orders
Click the Stock Requests Link
Stock Requests
Click the Reserve Materials Process
we Materials

Click the Add a New Value Link
Add a Mew Yalue

Enter the Run Control ID. Enter “RESERVATIONS”
Click the Add button.

Add

Enter the Process Frequency. Enter “Always”
Enter the Request ID. Enter “RESERVE”
Enter the Descriptions. Enter “RESERVATIONS”
Enter the Business Unit. Enter “ ”?
Enter the Use Lead Days. Enter “Ignore Lead Days”
Enter the Demand Source. Enter “IN”
Enter the Source Unit. Enter *

2

Enter the Order Number. Enter ”
Click the Save button

& zave |
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Process Material Stock Requests

Run Control ID:  RESERWATIONS Feporhiananes Process Monitor Run |

Process Request Parameters ind | First El 1af 1 El Last
" Process Once *Request ID: IM Description: IRESER\\’”D‘-”ONB =
& Always Process
€ Don't Run Business Unit: Im Q To Business Unit: Im Q ™ All Business Units

Reserve by Date: I ﬂ Date From: I H Through: I E
*Use Lead Days: I lanore Lead Days j Lead Days: I_

Demand Source: IW Q Source Unit: Im Q

Order Number: |“"|5RU534932 'C:'\Tu:lr*ﬂgRD534932 . order Line: I—Q

Schedule Line: I Q Load ID: I Q
Route Group: I Q Route Code: I Q

Customer ID: | Q Location: I Q

Ship To Customer: | Q Address Number: I Q
Carrier ID: | Q Ship Method: | Q
*Auto Pick: |Use DefaultWalues j *Auto Ship: |Use Default Values j
Frocessing Options Wiew Process Defaults
E Save | [=] Matify | 1) Refresh | S 2cdcd | & UpdsteDizplay
Click the Run button
Run

Click the Reserve Materials check box
r Resere Materials IM_FUL_REW

Click the OK button
8]14 |
Click the Process Monitor Link
Process Monitor
Periodically Click the Refresh button until Run Status equals Success

Process - Distribution .
Select Instance Seq. Process Type Name User Bun DateTime Run Status Status Details
= 8443 Application Enging IN_FUL_REY AJOHMNS 0201 452007 1:62:23PM CET Success Faosted Details
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2. Print Pick Plan

Click the Inventory Link

Inventory
Click the Fulfill Stock Orders Link
Fulfill Stock Orders
Click the Picking Link

Picking
Click Picking Plan Report

Picking Plan Report
Click the Add a New Value tab

Add a Mew Yalue

Enter the Run Control ID. Enter “PICK _PLAN”
Click the Add button.

Add

Enter the Request ID. Enter “PICK_PLAN”

Enter the Unit. Enter ”?

Enter the Picking Selection. Enter “Specific”
Change the drop down box to “Order”

Enter “IN”

Enter the Unit. Enter “ ”

Enter the Order No. Enter “ ”?
Click the Save button.

Bl Save |
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Process Material Stock Requests

[ Picking Plan | Electronic Picking ' Pick Plan Labels |

Run Control ID:  PICK_FLARN Report Manager Process Manitar

Run |

Language: I English :I'

Report Request Parameters

*Request ID: IF"CK_F'LAN Unit: IELWHE 2 =]
C an ™ Backorders onky
@ specific |Order -] IIN Q, [ELWHEQ, [MSR0534332 O I™ Export Shipments Only

™ TMS Lines Awaiting Upload
Today/lUntil [ From: | | Thru: | |
Lead Days: I Minutes: I Until: I

* Push < pull ™ Order Release Select Orders ™ Reprint Pick Batch ID: I

Additional Options

Bl save I L Return to Search | [=] Matify Es ad | UpdateDizplay |

Ficking Plan | Electronic Picking | Pick Plan Lahels

*Format Distribution

Click the Run button
Run
Click the Select box for IN Picking Plan
Select Description Process Name Process Type *Type
r IM Picking Plan INSEO00 S0R Report |Web
Click the OK button.

8] |
Click the Process Monitor Link
Process Monitor

Click the Refresh button periodically until the process is successful.
Click the Go back to Picking Plan Link
Go back to Picking Plan

Click the Report Manager Link
Report Manager

Click the Administration Tab
Adminiztration

Click the IN Picking Plan Link
I Picking Plan
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Process Material Stock Requests

7 https://pswebtest.Isuhsc.edu/psreports/Fscny,/4926,/INSG0D00_8534.PDF - Microsoft Internet Explorer
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Click the Printer Icon.

Click the OK button

Click the X on the corner of the document to close the document.

L
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3. Material Picking Feedback

Click the Inventory Link

Inventory
Click the Fulfill Stock Orders Link

Fulfill Stock Orders
Click the Picking Link

Picking
Click the Material Picking Feedback Link
mMaterial Picking

Feedback

Enter the Unit. Enter ”

Click the Search Link.
Search

Enter the Pick Batch ID. Enter “ ” (Pick Batch ID is the last line of the center header on
the Pick Plan)
Click the OK button.

(]9 |

{ Picking Feedbhack
Unit: |ELWHE Q. Eearch Zoor To Line Sort By: I Fick Line :I" Ascending OB Dy

" Descending

Order Detail Find | view All First 4] 1ofs B Last

Source: M SrcBU:  ELVWHS Order Number: mSR0534932 Order Line: 1 Schedule Line No: 1.00

Pick Batch ID: 7996 Pick Line: 1 HemlID: 1167490
™ Confirm

Quantity Requested: 20000fcs BAG PLASTIC 33 X 40 #LSF 334000 ™ Auto Ship
Quantity Reserved: 2.0000 C5 Quantity Picked: 20000 ¢S I™ Remove

Quantity Backordered: 0.0000 8 Details Wiew Stock Request
Pick Location Detail ind [ viewall  First 4] 4 of 1 [ Last

Storage Location:  |PULKARD [0z A & I =

Container 1D: I

Order Oty Picked: I 20000 -y
‘Locationuom:  |°5 Stocking Oty Picked: | 20000 g

Run Ficking Confirmation Assign Load Manage Loads

E Save | [=] Motify | ) Refresh |

Make any necessary changes to the Order Qty Picked.

Order Oty Picked: | 20000 g

Page 6 of 14



Process Material Stock Requests

To confirm all line:
Click the Confirm All icon

To confirm each line individually or disconfirm a single line:
Click the Confirm Select box.

" Confirm

Click the Save button.

Bl save |
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4. Picking Confirmation

Click the Inventory Link

Inventory
Click the Fulfill Stock Orders Link
Fulfill Stock Orders
Click the Picking Link

Picking
Click the Picking Confirmation Link

Picking Confirmation

Click the Add a New Value tab

Add a Mew Yalue

Enter Process Frequency. Enter “Always”

Enter Request ID. Enter “CONFIRM”

Enter Description. Enter “PICKING CONFIRMATION”
Enter Business Unit. Enter ”

Enter Confirm. Enter “Range of Pick Batches”

Enter From. Enter “ ”

Enter To. Enter “ ”?

NOTE: To confirm only one Pick Batch put the same number in From and To fields

Click the Save button.

Bl save |

[ Picking Confirmation

Run Control ID:  PICK_COMNFIRMATION ReportMananer Frocess tonitor L |
Process Request Parameters Find | Wiew All First (40 1 of 1 (] Last
ICONFIRM =]
" once Request 1D:
& hlways Description: [FICKING CONFIRMATION Commit Batch: 100
" Don't Run
*Business Unit: |E|_WHE Q sConfirm: | Fange of Pick Batches x|

Batch ID: I From: I 7888 O To: I 7895 O

Source:; I_ Src BU: I_ Order No: I Line: I_
Location: I Ship To: | Carrier: I

Route: I Route Group: I Load ID: I

THMS ID: I

E']Save| [=] Matify | E‘+Add| #| Update/Display
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Click the Run button
Run
Click the OK button.
Ok |
Click the Process Monitor Link

Frocess Monitor
Click the Refresh button periodically until the process is successful.
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5. Shipping Document

Click the Inventory Link
[rverntary

Click the Fulfill Stock Orders Link

Fulfill Stock Orders

Click the Shipping Link

Click the Shipping/Issues Link

Shippingflssues

Click the Add a New Value tab

Add a Mew Yalue

2

Enter Business Unit. Enter
Leave Next as Shipping ID
Click the Add button

Add

Enter the Pick Batch ID. Enter ”
Click the Search button

Search |

Click the Select All icon to ship all lines

Click the Return button

Return |

Click the Select All icon to ship all lines

Change the Ship Action to 1. Ship/Include
Click the Save button

Bl save |

NOTE: If you receive the following message simply click the OK button until all of the warnings
have cleared.

YWarning -- The Schedule Artival Date is eatlier than the Ship Date (11100 639

] 4 Cancel
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[ Order Sumrmary

Unit: ELvwHS Shipping ID: 0000016100 Search

ip Action: I j

S Report List

Al i First E 1 of 1 II' Last

Order Information Ereight Information
Select Shipped Include in Ship ID Direct Invoicing Demand Source Source Bus Unit Order No
Ird 7 7 r M ELWHS MSR0534832 &

Choose Container Default Shiprment Fields Eun Process Asszign Load Manage Loads Build Bill of Lading Motes
E‘+Add| | UndateiDisplay

Bl save | [=] matify | L Refresh

Click the Print Icon

=
Click the Report List Link

Report List
Click the IN Shipping Document Link
[N Shipping Document

Page 11 of 14



Process Material Stock Requests

swehtest lsuhsc.edu,/psreports/fscny,/4963,/INC6503-_8597.PDF - Microsoft Internet Explorer

File Edt GoTo Favorites  Help

<0 Back -+ = = e H ﬁ‘@&earch Favorites @“%- a ﬂ

Address IE https: jipswebtest, lsuhsc, edufpsrepaortsiFecrve 4963 INCES03-_3597 . FOF

Pazpistab imvsnany
SHEPPIMG DOCUMENT

Ham (ErDwmztiztion
415730
BAG FLASTIC 22 X AD#LEFIZA00A

115783
BAG PLASTIC 38 X S63LSTI8550N

115455
TIZEUE TOILET 2 PLY RECYCLED

114477
TOANEL FAPER MULTEROLD:

14483
BLEACH GALLOM 8 GALCS

Comments % Attachmerts

=N
BAG REDLAG 22534 SACHDIEM

A1TEDE

Click the Printer Icon.

Click the OK button

Click the X on the corner of the document to close the document.

'?cs

&
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6. Depletion

Click the Inventory Link

Inventory
Click the Fulfill Stock Orders Link
Fulfill Stock Orders

Click the Shipping Link

Click the Deplete on Hand Quantity
Deplete On Hand
Quantity

lick te Add a New Value tab
Add a Mew Yalue

Enter the Run Control ID. Enter “DEPLETION”
Click the Add button.

Add

Enter the Process Frequency. Enter “Always”
Enter the Request ID. Enter “DEPLETE”
Enter the Description. Enter “DEPLETION”
Enter the Unit. Enter ”
Enter Deplete. Enter “Specific”

Enter the Shipping ID. Enter *
Click the Save button

& zave |

[ Deplete On Hand Oty ',

Run Control ID: ~ DEPLETICOHN Eeport Manager Process Monitor Uy |
Process Request Parameters Find | Wiews All First [4] 1of 1 [¥] Last
|—
*Request ID: DEFLETE FHE
" Once
Description:  |DEFLETION
& Always
" Don't Run
*Unit; IELWHE Q
*Deplete: |5l390iﬂ'3 = Shipping ID: IEIDIZIEID1 BlO0
Bl save | [=] Motify ETE UpdateDizplay
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Click the Run button
Run
Click the OK button.
Ok |
Click the Process Monitor Link

Frocess Monitor
Click the Refresh button periodically until the process is successful.
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