
How to Print a  

Receipt Delivery Report 

 
Navigate as follows: 

 

• Purchasing 

• Receipts 

• Reports 

• Receipt Delivery 

o When running for the first time you will need to build your run control: 

� Click on Add a New Value 

� Next to Run Control ID: Type Receipt_Delivery or an appropriate 

name for this report.  Click Add. 

 

 
• Once you create the Run Control then you would click on Find an 

Existing Value and enter Run Control ID name. 

 

 
 

• You will have the option to enter any or all of the following criteria: 

o Business Unit: 

o Receipt No: 

o Location: 

o From/Through Date: 

• Click Run 



 

 
 

• Define Server Name as PSNT 

• Click box next to Receipt Delivery 

• Click drop down under Type and select Printer. 

• Click drop down under Format and select PDF. 

• Under Output Destination enter your unit’s related print sting defined in the table 

below. 

• Click OK. 

 

 
• Click on Process Monitor 

 

 
 



• Click the Refresh button and once the Run Status reflects Success the Receipt 

Delivery Detail Report will print on the printer referenced. 

 

The Report will print as shown below with the data requested in the report parameters 

defined. 

 

 
 

 

 

IBU Network Print String 
EKLMC \\EKL-PRINTQ\WHSE-HP4250 

LJCMC - Warehouse \\LJC-PRINT\LJC-SR1 

LAKMC \\LKMC_GATEWAY_NT\WAREHOUSE-

LABELS 

MCLNO - Warehouse \\MCLNOPRTSRV\MCL-PR-00067 

\\MCLNOPRTSRV\MCL-PR-00068 

\\MCLNOPRTSRV\MCL-PR-00207 

UMCLA - Dietary \\PHARMRX2\UMC_DIETARY-C2 

UMCLA - SPD \\UMC-APPS002\UMC_SPD 

UMCLA - Warehouse \\UMC329\HP LASERJET 4 

WOMMC - Dietary \\WOM-APP03\WOM-NUTRI 

WOMMC - Storeroom \\WOM-APP03\WOM-STRM 

WOMMC - Warehouse \\WOM-APP03\WOM-WHSE 

WSTMC - Warehouse \\WSTSRV03-W2K\WST-WHS-A 

 


