Shipping Different Quantity than Picked

Shipping Document

Click the Inventory Link
Irventory

Click the Fulfill Stock Orders Link

Fulfill Stock Orders
Click the Shipping Link

Click the Shipping/Issues Link

Shippingfssues

Click the Add a New Value tab

Add a Mew Walue

1. Enter Business Unit. Enter «
Leave Next as Shipping ID
Click the Add button

Add

2. Click the Search button

Search |

3. Click the Select Box next to the MSR you are working

4. Click the Return button

Return |

5. Click the Select Box next to the MSR you are working

6. Change the Ship Action to 1. Ship/Include

7. Click the Magnifying Glass with Plus Sign at the end line )

First E 1af 1 II' Last

. B - . o i
Customize | Find | Wiews All | B

Order Information Y Freight Information
Select Shipped Include in Ship 1D Direct Invoicing Demand Source Source Bus Unit Order Ho

- - - - I UMSTR MSR2441569 &,
o . : =
8. Click Line Details and the end of the line on the new page "=
Order Line Information Customize | Find | Wiew All | ol First (4] 4 ot 4 [M] Last
Order Line Information
i i -t! - - -
Selected Ship  Include in Shi Order Line Sch Line Demand Line Mo tem ID
I tems 1D
r ' 'l 1 1.00 1 117366 B
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Shipping Different Quantity than Picked

9. Find the line you need to change and change the Qty Shipped

Order Details

Demand Source: |1 Source Bus Unit:  UMSTR  Order Ho: MSR2441569

Order Line Information i First E 1af 1 E Last

Order Line: 1 Schline: 1.00 Demand Line: 1 I~ Export I~ Ship tems I Include in Ship ID

¥ Cancel Backorder
ftem ID: 117866

CATHFOLEY 3CC 8FR #0165FPLO3

Location: 2047100 Overtide Address
Earliest Ship Date; 100352008 1 2:35PM Sched Arrv. 100302008 [31 |1 2:35PM
Oty Requested: 20000 EA Oty Backordered: Q.oooo EA
Oty Picked: 2.0000 EA Base Quantity Packed: 0.0000 EA

Qty Shipped: | oooon [ @

Carrier ID: I Q Load ID: I Q Cetail
Ship Via: [ Q
Freight Trm: I Q

Pro Humber:

Reason Code: I Q

CIF Paid:

Customer PO:
Picking Details Export Proforma Comments

Drder Summary Detail Summary
F zave | [=] Matify | s Refresh | E'q..l\.ddl & UpdsteDisplay

10. Continue until you have changed all lines needed

11. Click the Save button

Bl save |

NOTE: If you receive the following message simply click the OK button until all of the warnings
have cleared.

YWarning -- The Schedule Arrival Date is earlier than the Ship Date {11100 629)

(8] 4 Cancel
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Shipping Different Quantity than Picked

{ Order Summary

Unit: ELvwHS Shipping ID: 0000016100 Search

Heport List

Ship Action: | =

First [4] 1af 1 [H] Last

Order Information Freight Information
Select Shipped Include in Ship ID Direct Invoicing Demand Source Source Bus Unit Order No
7 = = - IM ELWHS MER0534932 @,

Choose Container Default Shipment Fields Bun Process Asszign Load Manage Loads Build Bill of Lading Motes

Bl save | [=] Matify | %y Refresh Eradd | FUpdateDisplay

Click the Print Icon

=]
Click the Report List Link

Report List
Click the IN Shipping Document Link
[ Shipping Docurment

' /pswehtestlsuhsc.edu/psreports,/fscny,/4963,/INC6503-_8597.PDF - Microsoft Internet Explorer

File Edit GoTo Favorites Help | i
<o Back ~ = ¢ e @ ‘ @5351’& Favorites @ | %- a ﬂ
Address IE https: /ipswebtest, lsuhsc.edufpsrepartsifscr 4963/ INCES03- _3597 FDF j 6} g ‘ Links *

EEROE~

Pazpisdab imesnary
SHEPPIMNG DOCUMENT

Ham iExDwmztizticn
115730
BAG FLASTIC 22 X A0 #LEFIZA00A

11E7E3
BAG PLASTIC 38 X S5 3L STI85500N

115455
TISHUE TOILET 2 PLY RECYCLED

11447
TOMWEL FAPER MULTEROLD:

14453
BLEACH GALLOM 8 GALCS

Comments % Attachment=

=N
BAG RED LAG 22534 SACHDIEM

A17ElE

Page 3 of 4



Shipping Different Quantity than Picked

Click the Printer Icon.

Click the OK button

Click the X on the corner of the document to close the document.

.
N
X
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