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Running HCSD Budget Journal Line Detail Report from the PS8 Launcher

Log In to the PS 8 Financials Reporting Database (PS8FSRPT) for the PS8 Launcher
PeopleSoft System:  
Financials

Database:  

PS8 Financials Report (PS8FSRPT)

Application:  

PeopleSoft

Press Start 

You will get the message: “Starting PS8 Financials Report (PS8FSRPT)   WARNING!  This is not the production database, and any transactions enter will be lost.  Do you want to continue?”

Press Yes
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After the database brings up the main page, minimize it.
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Once the page is minimized, start Crystal from the PS8 Launcher
PeopleSoft System:  
Financials

Database:  

PS8 Financials Report (PS8FSRPT)

Application:  

Crystal Reports

Press Start 
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This will bring you to the Crystal Reports Menu Page
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To run the reports, highlight HCSD BUDGET Journal Line Detail.rpt on the right and press Start

Message:  Crystal Reports.  This report could not be opened for writing.  Any changes must be saved to a new file.
Press OK. 
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Press the lightning bolt (Refresh)
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Enter Value(s)

Business Unit:

HCSDA

Journal ID:

FY1000010
End Jrnl Date:

07/01/2009

Press OK.
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To save the Journal to a Adobe *.PDF file

Press the envelope icon (EXPORT) 
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Format:  Acrobat Format (PDF)

Destination:  Disk file

Press Ok
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Page Range:  All

Press OK
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Define the Directory where the file will be saved:

O:\....\FY_2010_ORG_Budget_Journals\

(Example)

Press Save
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When complete, press:

File

Exit
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You can print the PDF at your convenience.

To determine any Budget Journals that you have posted, please run the following Public Query in PS8FSRPT – Financials 8.8 Reporting Database:

“HCSD_BUD_JRNS_POSTED_BY_OPRID”

You will be prompted for:

USER ID:


MROBIC2

DT Posted Greater Than:
12/31/2008 

(Enter the date one day less than the date you actually posted the Journal ---- Not the actual Journal Date)
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This will give you the data elements needed to run your report.  On the Crystal Report, you will use Unit, Journal ID and Date.  
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